JOAXHOCTHAA HTHCTPYKITHSL
pyxoBopuTens BoaoHTépckoro oTpana

1. Obmue nonmoxeHyua

1.1. PyxoBomurenr Bonoutépckoro orpspa (mamee — OTpAH) HA3HAYAETCS HA JOIDKHOCTS
IPEKTOPOM ILIKONEL

1.2. PykoBomuTess OTpsAa IOTUHHASTCS HETIOCPEACTBEHHO JHPEKTOPY IMIKOMEL

1.3. B croe# AesTenbHOCTH PYKOBOICTEYETCS:

— 3aKoHoxarenseTBOM Poccuiickoit @enepanmy n CBepanoBckoit obnacT;

— YCTABOM ITIKOMEL;

— mosoxeEAeM 0 BonorTépckoM oTpsEe;

— JIOKaJIbHBIME HOPMAaTHBHBIMY JOKYMEHTaMH;

— HacTosAINeH JOIDKHOCTHON HHCTPYKIHEH.

2. HomxHOoCTHEIE 00513aHHOCTH PYKOBOAMTENS OTPAAA:

2.1. cosmaér ycumoBHA JUIT peanH3alid W pasBUTHL BOJOHTEPCKOM JedTeNbHOCTH B
o6pazoBarenbHOl OpraHus3anyy;

2.2, pyKOBOIMT JMAeATeNBHOCTHIO OTpSfNa, B TOM THCIE JSATENBFHOCTBI) TI0 IIPUBJIEIEHHIO
BOJIOHTEPOB JI OPraHU3alMy 1 OPORENEHUS MEPOIPUSTHH BOJIOHTEPCKOM HAUPaBIEHHOCTH;

2.3. paspabarrIBacT OCHOBHEIC HaNpaBleHus paboTEl BOJIOHTEPOB;

2.4. nnaHUpyeT U OCYIMECTBIAET KOHTPONL 28 BBIIONHEHHEM MEpONpHSATHI, HalpaBICHHEIX Ha
IPOIBIKCHHE M HOMYJIAPH3AIHIO BOJIOHTEPCKIX LIEHHOCTEH;

2.5. pyKOBOEHT Ha0opoM BOJIOHTEPOB, IPOBOAMT HHCTPYKTa)K BOJMOHTEPOB O IIPABHIAX paboTEHL,
TeXHuKe 6e3011acHOCTH, a TaKkKe opranusyeT o0ydeHue ROJIOHTEPOB;

2.6. mrdopMupyeT 06 ucTopuy 0Opa3oBaTENbHOM OpraHu3aluy ¥ OTpsia, MHMCCHSX, TPaAHMIHLX,
CYIIECTBYIOIIAX IIPOLENYpax M IIpaBHiIax;

2.7. KOOpIHHHPYET HEATEIILHOCTH OTPSAa COBMECTHO C OPraHM3aUMsIMHM, XKypPUPYIOIIHMH
MEPOIPHATHS, B KOTOPHIX YJaCTBYIOT BOJIIOHTEPE];

2.8. o6o0maeT npakTHKy paboThl 10 OPraHH3AUH BONOHTEPCKOY NEATEILHOCTHA U TOATOTaBIHBACT
IPEUIOKEHHA [0 €€ PaCIiHpPeHHIO M pPasBHTHIO JIS pPYKOBOACTBA INMKONEI H OpraHusayi,
HCIIONE3YIOIIHUX BONOHTEPOR;

2.9. B3apmozpeiicTByeT ¢ MYHHOHENATGHBEIM IICHTPOM pasBUTHS #1arBONOHTEP WO BONpPOCAM
pa3euTES ToOpORONEYecTRa (BOJIOHTEPCTEA);

2.10. ocymecTBISET HHBIE MOJTHOMOYHS B COOTBETCTBHH C HAIPABICHIAMY JEATEIBEHOCTH.

3. Ksammdrxamosssie TpeOoBa I

3.1. Pyxopomurens OTpAna HODKeH obOnazarh CHENUANBHBEIME 3HAHEAMH, HEOOXOHMMBIMH I
HCIIOJIHEHHS JODKHOCTHEIX 00A3aHHOCTEH, a TakKe METh HABEIKH:

— YHpaBIEHIECKOH ACATEIEHOCTH;

— aHAJIMTHYECKOH paboTs;

— 060CHOBaHHA H [IPHHATHSA B IIpeAenax JOMKHOCTHEIX 00g3aHHOCTE! pemeHnii;



— CHCTEMATH3AIMY ¥H(OOPMALHY [T0 HAPABICHAIO eI TECIEHOCTH;

— ONEPATHBHOTO NPUHATUA ¥ PEaNi3aliy YIPABICHIECKHX PEIICHHIT;

— paboTEHI ¢ JHOOBMHE 110 HeTONYIMeHWIC NHYHOCTHEIX KOHGIMKTOB;

— paboTH! HA IEPCOHAIBHOM KOMIIBIOTEDE.

3.2. PyxoBomMTeNb OTpAfa MOMKEH 3HAaTh OCHOBEl 3aKOHONATSNBCTEA, PETYIHPYIOMIETo
ACSATEINBHOCTE BONIOHTEPOB, OCHOBHI aJMMHHMCTPATHBHOTO NpaBa ¥ 3aKOHONATENHCTBA O TPYIE;
OpaBuila BHYTPEHHETO TPYHOBOTO pPACHOPSAAKA; IpaBHNd W HODPMEl OXpaHbl TpyIa, LpaBHIA
noxapHo# Oe30macHOCTH.

4. Ilpasa pyKOBOIHTENS OTpPANA

4.1. PykoBomHATENb OTPsAA UMEET [IPABO:

4.1.1. sampammBaTh ¥ NONy4aTh OT CIPYKTYPHBIX NOApasfieNieHril IMKONEl M KOBTPAarcHTORB
CBEICHHSA, JOKYMEHTE! M MATEPHAIIE], OTHOCAIMUECS K BOITpOCaM NeSTELHOCTH OTPs/a.

4.1.2. HEADMAPOBAThH BOJOHTEPCKYIO AEATENBHOCTH Pa3iHYHEIX HampanieHud, GopM ¥ CpOKOB
pea3ayy.

4.1.3. Tpebomathk OT BOIOHTEDA YBRXKUTEILHOTO OTHOMICHHI K YNEHAM BOJOHTEPCKOTO [BEIKEHMS,
IefIaTOTHYECKOMY KOJUIEKTHBY M OOyHalomumMcs IIKONEI, OepeXHOTO OTHONIEHHS K HMYIIECTBY
IIKOJEI;

4.1.4. coTpymHM9aTh €O CIPYKTypaMH, OpraHH3anusaMy, OOLeHHHEHHIMHE, 34HHMAFOUTUMHCS
BOJIOHTEPCKOH, COMANbHOH NEATENFHOCTRIO B IIKONE, Topofe, PocTorckoit obnacth, Poccmiickoi
Denepamum, '

4.1.5. paspabaTeBaTh W IIOAaBATH TPOEKTH], CBA3aHHLIE C BOJNOHTEPCKOH MEATENBHOCTBIO, . I
QUHAHCHPOBaHNA B OOINECTBEHHEIE (DOHIE], COOTBETCTBYIOMUE YHPABICHUS 1 BELOMCTES;

4.1.6. moompATs (xomaraificTBOBATE O MOOMpPEHNH NEePEN aAMHHACTpanUel) BOTOHTEPCKUE OTPAIE
(TpymIEL), OTAEHBHEIX BOJIOHTEPOB.

4.1.7. oTKa3aThCA OT YCIJEYT BOIOHTEpA I HEBLMIONHEHMH UM CBOMX 0DA34TeNECTB;

5. OTBETCTBEHHOCTE PYKOBOUTENS OTPAa

5.1. PykoBouTENME OTPAAa HECET OTBETCTBEHHOCTE:

5.1.1. 3a pe3ynsrate! 1 2 heKTHRHOCTS NEATENFHOCTH BOJIOHTEPOR;

5.1.2. pemonHeHue CROMX AODKHOCTHBIX 00sf3aHHOCTel, a Taioxe 3a obeclieueHre BHITOMHEHWS
BOJNIOHTEPAMHE BO3JIOKEHHBIX Ha HEX o0s13aHHOCTE;

5.1.3. BrEUIONHEHNE IPRKA30B B PACIOPSIKEHUH AAPEKTOPa IIKOJIEL.

5.2. OTBeTCTBEHHOCT: 3a HEHCIIONHEHWE MM HEHaIUIe)Kallee MCIONHEHHe OOI3aHHOCTEH,
IPENYCMOTPEHHBIX B II. 2 HacTosmeH HHCTPYKOWH, OIpENessderci B COOTBETCTBHH C
3aKOHOAATEIECTBOM.

C momKxHOCTHO! HHCTPYKIHEH 03HaKOMIIEH(a), OMH SK3eMINSp NONy4ni(a) Ha pyku
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